












 BROADWATER COUNTY 

Job Description 
 

CLASS TITLE:      Jail Commander - Detention Division 

 

DEPARTMENT:   Sheriff’s Office 

 

ACCOUNTABLE TO:   Sheriff, Undersheriff, and Captain 

 

PRIMARY OBJECTIVE OF POSITION: Under general supervision, manages and 

directs the daily operations of the County Detention Center. Work varies somewhat with the 

exercise of individual judgment within well established procedures. 

 

ESSENTIAL JOB FUNCTIONS:  

• Must be P.O.S.T. Certified as Detention Officer, and P.O.S.T Supervision and 

Intermediate P.O.S.T. Certification preferred. 

• Physical requirements include bending, stooping, walking, dragging, tugging, wrestling, 

and lifting up to 75#'s (greater with assistance) and push/pull 80#’s;   

• Duties are performed in surroundings where undesirable weather conditions may be 

limited, however such conditions may be encountered during transport of inmates where 

uncontrolled conditions of weather, hazards, and potential for exposure may include the 

presence of communicable disease, and blood borne pathogens;  

• Must possess a valid Montana Operator’s License.  

 

MAJOR AREAS OF ACCOUNTABILITY AND PERFORMANCE: 

• Manages and directs the daily operations of the Detention Division; 

• Coordinates the prisoner transportation program; 

• Organizes, develops, and implements detention division policies and ensures compliance 

with the established policies and procedures regarding the safety and welfare of prisoners 

and staff; 

• Monitors detention procedures; 

• Reviews and investigates prisoner complaints and problems; 

• Reviews booking paperwork and incarceration logs; 

• Directs, supervises, advises, motivates, counsels, trains, and evaluates the work and 

performance of assigned employees; 

• Responds to job-related concerns or problems of the detention staff; 

• Drafts and implements the Division budget;   

• Assures that all jail procedures are followed by visitors, inmates, and in the daily shift 

activities that may include, visits by relatives or attorneys, the cleaning of cells and open 

areas, smoking policies are followed, preparation of meals, jail laundry, court and doctor 

appointments are kept, and that all doctor ordered medications are given and logged; 

• Continually monitors the security and safety of inmates, staff, and the public;  

• Position requires contact with the public, other agencies, and families of prisoners;  

• Performs such other duties as assigned. 



• Maintain relationships with other Detention Facilities, and help maintain the 

revenue/budget goals with inmate revenue. 

 

CLASS TITLE:    Jail Commander – Detention Division (continued) 

 

SUPERVISION - RESPONSIBILITY FOR WORK OF OTHERS: Supervises 7 

plus personnel.  

 

EDUCATION, TRAINING, AND EXPERIENCE REQUIREMENTS: 
• Graduation from high school or its equivalent; Associates Degree Desired; PLUS 

• Ten (10) years of increasingly responsible Detention experience;  

• Must be P.O.S.T. Certified as Detention Officer, P.O.S.T Supervision and Intermediate 

P.O.S.T. Certification preferred and maintain continuing education;  

• CPR and basic first aid training desirable.  

• Must possess a valid Montana Operator’s License.  

           

EXAMPLES OF PERFORMANCE CRITERIA AND EXPECTATIONS: 
 

• Serves as a member of the senior management team of the Sheriff’s Office; 

 

• May coordinate ongoing criminal investigations with the Sheriff and investigators; 

 

• Investigates alleged violations of personnel rules and policies; 

 

• Analyzes situations quickly and clearly and adopts an effective course of action in 

hazardous circumstances; 

 

• Monitors the staff and prisoners on a continuing basis and assures a safe, secure, and 

clean jail environment; 

 

• Possess knowledge of federal and state detention regulations; 

 

• Possess knowledge of modern jail and detention facilities, practice and methods; 

 

• Knowledge of and the practical application of County policies and procedures related to 

prisoners, principles and practices of personnel management, automated records and 

information processing systems, and policy and procedure development, implementation 

and monitoring; 

 

• Performs such other duties that may be assigned or required. 

 

 

 

Reasonable accommodations may be made to enable individuals with disabilities to 

perform any non-essential job function.        
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